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	Client details
	Working details
	Administration details

	Company Name and Address: 

Postcode:
	Working for: 

Department:

Hours:
	Order No:

OSR Consultant: 

Week ending:

	Temporary name:
	
	Job Title:
	
	Pay no:
	

	Day
	Start Time
	Finish Time
	Total Breaks
	Hours worked (excluding breaks)

	Monday
	
	
	
	

	Tuesday
	
	
	
	

	Wednesday
	
	
	
	

	Thursday
	
	
	
	

	Friday
	
	
	
	

	Saturday
	
	
	
	

	Sunday
	
	
	
	

	
	Total Hours worked
	

	I confirm that the above hours have been worked by this Temporary Worker. 
I agree to pay the resultant invoice in accordance with OSR Recruitment Services Ltd’s TERMS OF BUSINESS and in doing so will confirm acceptance of those conditions stated within this agreement whether or not these have been personally acknowledged and signed by me or by another representative of my company
	FOR OFFICE USE ONLY

	
	HOURS
	PR
	CR

	Name (Block Capitals):
	
	
	

	Signature:

Position:
	
	
	

	Date:
	
	
	

	IMPORTANT – PLEASE NOTE THAT A SIGNED TIMESHEET MUST REACH OUR OFFICE BY 12PM ON MONDAY OR PAYMENT WILL BE DELAYED

	Please ensure that you make 3 copies of this timesheet. 1. to OSR Recruitment, 2. Client, 3. Candidate.








[image: image2.png]Get in touch Norwich London St. Norwich Queen St. Ipswich Carr St.

E: enquiries@osr-recruitment.co.uk 1st Floor, 12B London Street 1st Floor, Jacquard House 1st Floor, 2-4 Carr Street
www.osr-recruitment.co.uk Norwich, Norfolk NR2 1LF Queen Street, Norwich NR2 45X Ipswich, Suffolk IP4 1EJ

T: 01603 633600 T: 01603 618318 T 01473 222311
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