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Address: OSR Recruitment Services, 1st Floor Jacquard House, Queen Street, Norwich, NR2 4SX
TEL: 01603 618318
 MOB: 07777 777777
E-MAIL: admin@osr-recruitment.co.uk
Your Full Name
PERSONAL INFORMATION_________________________________________________________________                                                                                                                                                 Nationality:


Transport: 
OBJECTIVE____________________________________________________________________________
A few sentences to set out your objective – change this according to each role you apply for.
KEY SKILLS_________________________________________________________________
Bullet points setting out the key skills you feel will make you attractive to the employer. For Example....

· Exceptionally hard-working and take a pride in my work. 
· Good communication skills and able to do so at all levels.
· Strong attention to detail and like to ensure that things are done to the very best of my ability.
· Quick and keen to learn new skills and am always keen to develop myself further.
· Able to work individually and on my own initiative.

· Team player, always happy to assist fellow colleagues.

· I give 110% to any opportunity presented to me, often working above and beyond that of which is required. 

· High personal standards which I always aim to achieve.

· Smart and professional appearance.

EDUCATION___________________________________________________________________________
Name of education establishment

Dates from - to


Details of qualification achieved
Repeat as above
Repeat as above
EMPLOYMENT HISTORY_________________________________________________________________
Dates from - to



Name of employer, location


Job Title
 My duties include:-

· Bullet point your key duties
· Bullet point your key duties

· Bullet point your key duties
· Bullet point your key duties
· Bullet point your key duties
· Bullet point your key duties
· Bullet point your key duties
Reason for Leaving: 
Repeat as above for each job role
REFERENCES___________________________________________________________________________
Company Name




Company Name



Address





Address


 
Address





Address



Address





Address



Postcode





Postcode




Telephone Number




Telephone Number
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